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27 March 2003                                           
Mr. ABC                               SAMPLE ONLY

Dear Sir,

RE
APPLICATION OF GOODS & SERVICES TAX (GST) EXEMPTION PERMIT


FOR SHIPMENT OF UPHE FROM  CHINA  TO SINGAPORE

As per our teleconversation of today, the following is a list of required documents when applying for the GST Exemption Permit. 

1.
A photocopy of the applicant’s passport showing:

· Personal Data

· Immigration Department’s Endorsement (i.e. Employment Pass)

· A letter from the employer specifying the expected duration of employment.

2.
If the employment pass has not yet been granted, the following documents are required:

· A letter from the employer specifying the expected duration of employment.

· A copy of the application on employment pass and an acknowledgement of receipt of the application by the Immigration Department of Singapore.

· Copy of applicant’s passport showing personal data

We have also enclosed the “Declaration of Facts” forms for you to complete and sign.  Kindly return them to us with the required documents as listed above.  These will be forwarded to the Customs and Excise Department when applying for the permit to import your shipment of used household effects.

Thank you
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Sandra Fong 

Manager 

Inbound Department

DOCUMENTS REQUIRED TO PROVE TRANSFER OF RESIDENCE TO SINGAPORE

A)
For a Returning Singaporean
1 Photocopy extracts of the claimant’s passport showing his personal particulars and the passport endorsements that he has resided in a foreign country for not less than six months.

2 A letter from the employer confirming the claimant’s return to Singapore.

B)
For a Foreigner from Hong Kong
1 Photocopy extracts of the claimant’s passport showing his personal particulars and the Immigration Department’s endorsement on the passport indicating the transfer of residence such as an Entry Permit.

2
In the case when the claimant has been granted Approval in Principle or Final Approval for permanent Residence, but has not yet been given the Entry Permit, the supporting documents required to prove his transfer of residence are: 

a. A letter from his local employer confirming his employment; or

b. A letter from the local school confirming that his child is studying there; or

c. A house rental receipt together with a Singapore Telecom or PUB bill to show that the family is residing in Singapore.  

C)
For Any Other Foreigner


1 Photocopy extracts of the claimant’s passport showing his personal particulars and the Immigration Department’s endorsement on the passport indicating the transfer of residence such as an Employment or Dependent Pass.  A letter from his employer specifying the expected duration of employment.

2 In the case when the claimant has not yet been granted an Employment Pass by the Immigration Department, the documents required are: 

a. A letter from the employer specifying the expected duration of his employment;  and

b. A copy of the application for the Employment Pass and the acknowledgement of receipt of the application by the Immigration Department.

3 Other supporting documents are needed to prove the transfer of residence to Singapore in non-employment case when the claimant has not been granted long term pass of exceeding 6 months to reside in Singapore. 
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